
	
  
	
  
	
  
	
  
	
  

How	
  to	
  Use	
  NHI’s	
  Online	
  Fundraising	
  Program	
  
	
  
	
  
STEP	
  1:	
  	
   Go	
  to	
  http://nhiyouthfund.kintera.org	
  
	
  
	
  
STEP	
  2:	
  	
   To	
  register	
  to	
  use	
  the	
  online	
  fundraising	
  program,	
  click	
  on	
  the	
  “Register	
  Here”	
  	
  

banner.	
  

	
  
	
  
	
  
STEP	
  3:	
  	
   You	
  have	
  3	
  options	
  to	
  choose	
  when	
  registering,	
  but	
  we	
  recommend	
  you	
  select	
  	
  

“Join	
  as	
  an	
  Individual”.	
  	
  
	
  

	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  



	
  
	
  
STEP	
  4:	
  	
  	
   Complete	
  the	
  required	
  information	
  to	
  register.	
  Please	
  make	
  sure	
  you	
  provide	
  an	
  	
  

email	
  that	
  you	
  use	
  often	
  because	
  this	
  site	
  provides	
  you	
  updates	
  on	
  donations.	
  
	
  

	
  
	
  
	
  

STEP	
  5:	
  	
   Create	
  your	
  “Personal	
  Page	
  Link”	
  name	
  (select	
  something	
  easy	
  to	
  remember)	
  then	
  	
  
select	
  your	
  NHI	
  Program	
  choice.	
  The	
  total	
  amount	
  you	
  need	
  to	
  fundraise	
  will	
  be	
  
added	
  automatically.	
  Then	
  press	
  click	
  “continue”.	
  

	
  

	
  
	
  



STEP	
  6:	
  	
   After	
  you	
  click	
  “Continue”,	
  you	
  will	
  be	
  given	
  a	
  “Supporter	
  ID”	
  number.	
  Keep	
  this	
  for	
  	
  
your	
  records	
  by	
  printing	
  it	
  out	
  or	
  writing	
  it	
  down.	
  To	
  set	
  up	
  your	
  site,	
  click	
  	
  
“Continue”	
  to	
  go	
  to	
  the	
  “My	
  HQ”	
  page	
  where	
  you	
  can	
  personalize	
  your	
  page.	
  

	
  

	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  



STEP	
  7:	
  	
   The	
  “My	
  HQ”	
  page	
  allows	
  you	
  to	
  customize	
  your	
  own	
  website,	
  send	
  emails	
  to	
  family	
  	
  
and	
  friends,	
  and	
  view	
  your	
  fundraising	
  activity.	
  We	
  suggest	
  you	
  begin	
  fundraising	
  	
  
your	
  NHI	
  program	
  tuition	
  by	
  customizing	
  your	
  own	
  personal	
  webpage	
  by	
  clicking	
  
on	
  “My	
  Webpage”.	
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STEP	
  8:	
  	
   This	
  is	
  a	
  most	
  important	
  step	
  in	
  setting	
  up	
  your	
  Personal	
  Page	
  because	
  this	
  creates	
  a	
  	
  

rationale	
  for	
  people	
  to	
  donate.	
  On	
  this	
  page,	
  you	
  can	
  upload	
  a	
  photo	
  of	
  yourself,	
  as	
  	
  
well	
  as	
  explain	
  the	
  reasons	
  why	
  you	
  will	
  benefit	
  from	
  an	
  NHI	
  leadership	
  program.	
  	
  
	
  
To	
  Upload	
  a	
  Photo	
  
Find	
  a	
  nice	
  photo	
  of	
  yourself	
  and	
  click	
  the	
  “upload”	
  link	
  and	
  follow	
  the	
  appropriate	
  	
  
steps.	
  	
  
	
  
Edit	
  Text	
  
Before	
  you	
  enter	
  your	
  text	
  in	
  the	
  “edit	
  the	
  text”	
  section	
  at	
  the	
  bottom	
  of	
  the	
  page,	
  	
  
write	
  down,	
  within	
  100	
  words,	
  a	
  compelling	
  reason	
  for	
  people	
  to	
  make	
  a	
  donation	
  	
  
towards	
  your	
  tuition.	
  	
  Be	
  clear	
  on	
  what	
  you	
  hope	
  to	
  gain	
  from	
  the	
  experience,	
  what	
  	
  
you	
  will	
  do	
  with	
  the	
  knowledge	
  gained,	
  and	
  what	
  their	
  donation	
  is	
  going	
  towards.	
  	
  
Next,	
  copy	
  and	
  paste	
  your	
  text	
  in	
  the	
  “edit	
  the	
  text”	
  section.	
  
	
  
Once	
  you	
  have	
  completed	
  both	
  steps,	
  click	
  the	
  “Submit”	
  button	
  in	
  the	
  middle	
  of	
  the	
  	
  
page	
  to	
  finish.	
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STEP	
  9:	
  	
   Once	
  you	
  have	
  customized	
  your	
  website,	
  now	
  it	
  is	
  time	
  to	
  email	
  family	
  and	
  friends.	
  	
  
Spend	
  some	
  time	
  gathering	
  emails	
  of	
  family	
  members,	
  friends,	
  the	
  friends	
  of	
  family,	
  	
  
the	
  friends	
  of	
  friends,	
  teachers,	
  etc.	
  The	
  more	
  names	
  and	
  email	
  addresses	
  you	
  	
  
collect,	
  the	
  more	
  likely	
  can	
  raise	
  your	
  entire	
  tuition	
  through	
  online	
  donations.	
  	
  
	
  
In	
  this	
  step,	
  you	
  will	
  add	
  the	
  person’s	
  name	
  under	
  “Greeting”,	
  then	
  enter	
  their	
  email	
  	
  
address	
  under	
  “Recipient	
  Email”.	
  The	
  default	
  for	
  emails	
  is	
  5,	
  but	
  you	
  can	
  send	
  up	
  to	
  
30	
  emails	
  at	
  once.	
  Just	
  select	
  your	
  appropriate	
  number	
  under	
  “Total	
  Recipients”.	
  
	
  
Next,	
  add	
  your	
  email	
  subject	
  which	
  should	
  catch	
  their	
  attention	
  and	
  worthy	
  enough	
  	
  
to	
  read	
  the	
  email.	
  Next,	
  enter	
  the	
  text	
  that	
  you	
  want	
  the	
  email	
  recipient	
  to	
  read.	
  Your	
  	
  
text	
  should	
  be	
  brief	
  (no	
  more	
  than	
  50-­‐100	
  word)	
  and	
  request	
  their	
  support	
  by	
  
clicking	
  on	
  the	
  link	
  provided	
  in	
  the	
  email	
  and	
  making	
  a	
  donation	
  towards	
  your	
  	
  
tuition.	
  Once	
  you	
  have	
  completed	
  these	
  steps,	
  click	
  on	
  “Send	
  Email”.	
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of	
  recipients	
  

Type	
  in	
  the	
  
subject	
  

Add	
  your	
  
text	
  

Enter	
  email	
  
addresses	
  

Select	
  total	
  #	
  
of	
  emails	
  to	
  
send	
  

Click	
  send	
  
email	
  



STEP	
  10:	
   You	
  have	
  made	
  it	
  this	
  far.	
  Congratulations!	
  This	
  is	
  the	
  final	
  and	
  most	
  important	
  step	
  	
  
in	
  any	
  type	
  of	
  fundraising	
  you	
  do.	
  You	
  cannot	
  assume	
  that	
  people	
  read	
  your	
  email	
  or	
  	
  
understand	
  what	
  to	
  do	
  after	
  they	
  have	
  read	
  it.	
  Your	
  job	
  now	
  is	
  to	
  FOLLOW	
  UP.	
  Email	
  	
  
them	
  again	
  after	
  a	
  few	
  days	
  or	
  call	
  them	
  to	
  find	
  out	
  if	
  they	
  received	
  the	
  email.	
  	
  

	
  
	
  
Please	
  call	
  our	
  office	
  if	
  you	
  are	
  having	
  problems	
  setting	
  up	
  your	
  account	
  or	
  the	
  site	
  is	
  not	
  
recognizing	
  a	
  donation.	
  We	
  wish	
  you	
  the	
  best	
  of	
  luck!	
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